
EVV - Clocking In & Out  
from Mobile



Login on the Mobile Site 



Find Schedule & Verify System Time  

Find your schedule.

Verify the system time.



Clock In 

Click on your schedule when you are ready 
to clock-in.  The schedule will turn green 
and “Clock In” will display at the bottom.

You are now clocked in.



Write Note 

To write your note, click on your schedule 
and click Open Note.  If the schedule is 

highlighted green, click Open Note.

Continue with writing your note from 
the mobile site.



 
Verify Clock in Time & Clock Out 

Verify your clock in time.

Click on your schedule when 
you are ready to clock-out.  

Click “Clock Out”.



 
Timeclock Complete & Open Note to Sign 

When you have successfully 
clocked in and out of the 

system, you will see a status of 
“Timeclock Complete”.

Click on Open Note to open 
your note, make any final edits, 

and complete your note by 
signing.


